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MEMORANDUM FOR: Director of Research and Deve lopment 
THROUGH : Special Panel, ORD 
SUBJECT > Re 


tion 


25X1AQ9a 


t; 012: the Agency in February 1975 as a GS-03 
Clerk Typist and has been working in the Center for the Development of 
Analytical Methodology since that time. Prior to joining the Agency 
she was working on an Assoctates Degree in Secretarial Science, 


majoring in the legal secretarial field, at Robert Morris College, 
Pittsburgh, Pennsylvania. 


aoe 2. as «.. the past six months has been working under 
the superviston o e senior secretary of the Center. During this 
period she has, in my opinion, been performing her duties with a com- 
petence above that expected for a GS-03. Her eagerness in approaching 


new tasks and her ability to learn new skills indicate a 25X1A9a 
potential for advancement and increased responsibility. 

is planning this winter to continue to Study toward the completion of 

the requirements for the Associates Degree in Secretarial Science. 55X41 A0a 


3. I recommend that, on the basis of MEE cr formance 
over the past six months and as an incentive to her continued efforts 
to reach her full potential, she be promoted as soon as possible to the 
grade of GS-04, 


25X1A9a 


AM/ORD 


iSfERNAL USt GHLY ap prgtn 


Approved For Release 1999/09/27 : CIA-RDP91-00452R000100100055-8 


Approved For Relea 9/2 -ClAy DP91-00452R000100100055-8 
err Vil (ae a 


Pigs UAL Y5X1A9a 


SUBJECT: Recommendation for Promotion - nn 
GS-03 to GS-04 
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Chafrman, Special Panel, ORD Dat 


APPROVED: 
mh oe ; 15 SE? 1975 
/8/ JAMES V. HIRSCH 
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